Changing the Accounting/Billing Date on Smart Source Orders

Once you submit your form (Non-Catalog, Check Request, Confirming Order) to your cart, you
will proceed to checkout. You will complete your normal review of the cart such as shipping
address, account codes, attachments, etc. You can then change the date of your order by
clicking on the edit button (highlighted below) in the Billing section of your order. Select the

required date. Once this has been completed, you can proceed with submitting your
requisition.
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&' All done! The required information has been completed and this request is ready to be submitted.

Once you have reviewed the details, you may continue by clicking the button at the top of the page.
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